
           
TechReg Quick Guide for TSPs

 
Using TechReg  

About TechReg 
TechReg allows individuals, companies, and agencies to register and request certification as Technical Service Providers (TSPs). It 
also provides customers with a directory of registered TSPs. 
 
To access TechReg:  At your browser window, enter    http://techreg.usda.gov/
 
Login to TegReg: 

                                                                                       

If you are already 
registered as a TechReg 
user,  click the Login. 

If you need a USDA 
eAuthentication 
account, click here 
for information on 
obtaining one. 

                   
You must have an USDA eAuthentication Level 2 Account . If you already have an account, enter your user ID and password on 
the login screen. If you do not have an account, register for a Level 2 Account at 
 www.eauth.egov.usda.gov/eauthCreateAccount.html   
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To apply online as a Technical Service Provider 
Currently, you may register yourself. After you have registered, the system will accommodate sign up for companies, and 
agencies. The information requested will vary based on the sign up type indicated. 
 
 
 

1. Click the Login or Apply Online links on the home page. 
2. Complete the apply online screen. Read the Terms and Conditions, then scroll to the bottom of the screen and click the 

Agree button to accept the terms and conditions (click the Disagree button to cancel the process). 

 
3. The system will ask you to confirm your submission. 

 
 

4. The system automatically takes you to the Profile Part 1 (Background) screen. 
 

Tech_Reg_TSP_Quick-v6.doc   Page 2 January 18, 2007 

 



To update your profile 
Initially, your profile will contain only the information brought in from your individual record in the Service Center Information 
Management System  (SCIMS) customer database  (Section A). You must complete the rest of your profile on two screens. Update 
buttons present dialog boxes for further action. Add opens another row in a section. Edit opens the selected row for revision. 
 

 
 
 
Section B: Associated Companies/Agencies—Enter companies or agencies for which you do Technical Services-related work. 
Section C: Relevant Accreditations/Licenses—Enter your professional licenses and accreditations relevant to the Technical 
Services certification requested. 
Section D: Education and Training—Enter your education and training. List each item on a separate line. 
Section E: Relevant Work Experience and Professional References—Record work experiences relevant to the Technical 
Services certification requested, and references of people or organizations you have worked with. 
Section F: Familiarity with NRCS Guidelines, Criteria, Standards, and Specifications—Record NRCS Guidelines, Criteria, 
Standards, and Specifications with which you are familiar. 
Section F1: NRCS Conservation Planning Training Requirement ---Answer questions regarding your NRCS Training 
Modules. 
Section F2: NRCS TSP Orientation --- Answer questions regarding your NRCS TSP orientation. 

Click the Continue to Profile Part 2 button to finish entering information in your profile. 
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Click the Back to Profile Part 1 button to review or make changes to that section 
 
Section G: Certification Categories—Add categories for which you wish to be certified. For each category you enter in this 
section, the system automatically adds data to Sections H and I, which you will need to review. 
Section H: Services to be Provided—Add or edit the categories and related services you wish to provide. 
Section I: Servicing Areas—Enter the state and associated counties in which you want to provide Technical Services. Click 
Update to display the Select Counties dialog box. Use buttons with arrows <<  >> to Add or Delete service counties from list.  No 
selections automatically defaults to all counties within the state. 
 

 
Section J: Certification Agreement History—This section lists the certifications you have already registered. If this is your first 
application, this section is blank. 

Click the Sign Agreement button to submit your application for certification.  

NOTE: You will not be able to see or to click the Sign Agreement button until the certifications listed in Section G all show a 
status of “Certified.” Service categories do not get a status of “Certified” until you have confirmed your qualifications to provide 
the service. To confirm your qualifications, click the Confirm Qualifications to the right of the service category you selected, and 
complete the Update Criteria table that is displayed. 
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To sign up through a Certifying Organization 
1. From the TechReg home page, click the Work through Certifying Organization link at the bottom of the screen. 
2. Contact the appropriate organization from those listed. Check the list periodically for new organizations. 

 
 
To locate a Technical Service Provider in your area 

1. From the TechReg home page, click the TSP Locator Button. Click on the state you are interested in, e.g., South Dakota. 

  

2. To locate TSPs who provide services in a particular county, click on the county you are interested in. To see all TSPs for 
the state, click on the word here at the end of the instruction sentence. 
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Click the word here 
to get a list of all 
TSP in the state. 

 

Click the GO 
button to get a 
new list based 
on your 
selections in the 
dropdown lists 

3. Individual TSPs or businesses providing Technical Services are displayed. You can further refine your search by choosing 
from the Select County, Select Category, and Select Service dropdown lists. You must click the GO button (all the way to 
the right just above the dropdown lists) for the system to display records based on your search critera. 

4. Click the Resume button to see the resume of a particular TSP or business. Visitors viewing your resume will see the 
information you entered in your TSP profile. 
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